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vYidkfyu fufonk lwpuk 

 

 dsUnzh; jkT; QkeZ] tSrlj }kjk ys[ku lkexzh [kjhnus ,oa NikbZ lkexzh Niokus gsrqq fnukad 22-06-19 

dks vijkUg 1%00 cts rd th-,l-Vh- iathdr̀ foØsrkvksa ls fufonk;s vkeaf=r dh tkrh gS tksfd mlh fnu 

nksigj 2%00 cts [kksyh tk;sxhA [kjhns dh tkus okyh ys[ku lkexzh ,oa NikbZ lkexzh ds uqeus vkfn foLr`r 

fooj.k fuxe dh osclkbZV www.indiaseeds.com ls MkmuyksM fd;s tk ldrs gS rFkk bl dk;kZy; ls 

fdlh Hkh dk;Z fnol esa izkIr fd;s tk ldrs gSA bl lEcU/k esa “kqf)i= dsoy mDr osclkbZV ij gh Mkyk 

tk;sxkA fufonknkrk dks ys[ku lkexzh ,oa NikbZ lkexzh ds fy, vyx&vyx :- 10000@& ¼:i;s nl 

gtkj½ ek= /kjksgj jkf”k ds :i esa jk’Vªh; cht fuxe fyfeVsM ds uke ls fMek.M Mªk¶V tksfd LVsV cSad 

vkWQ bf.M;k] cktqokyk dks ns; gks vFkok vkuykbu :i ls tek djokus gksxsA 

  

vij egk&izcU/kd ¼QkeZ½ 
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Corporate Office: Beej Bhavan, Pusa Complex, New Delhi-110012 
 

fufonk lwpuk Øekad%    i=kad% ds-jk-Qk-@tSr-@1&2¼6½@Hkkx&1@2019&   fnukad% 15-06-2019 

 

SECTION – I 

INSTRUCTIONS TO TENDERER 
 

1. ADVICE FOR TENDERERS: - The tenderers are advised in their own interest to carefully read the tender 

document and understand their purpose unless the tenderer specifically states to the contrary in respect of any 

particular clause, it shall be presumed that he accepts all the terms and conditions, as have been laid down in the 

tender document.  

 

2. ELIGIBLITY CRITERIA: - Only GST Registered parties are eligible to participate in the tender.  

 

3. SUBMISSION OF OFFER: - Offer must be submitted in the prescribed tender form provided in the tender 

document. The tenderer may attach additional sheets to the tender form wherever detailed description is 

necessary.  

 

4. DELIVERY OF ITEMS: - The delivery period for supply of items is 10 days from the date of issue of 

Supply Order in case of Stationary Items and 20 days for printing material. Only those parties should 

participate in tender who are in a position to stick to the delivery prescribed.  

 

5. QUOTATION OF PRICES: - A) Tenderer shall give the rates per unit in words as well as in figures. 

There should be no alternations or over-writing in the rates quoted by the parties. However, if it becomes 

inevitable the corrections should be made by encircling figures to be altered/ over writing duly attested by the 

Supplier. Any correction not attested in any tender form will lead to rejection of the Tender.  

 

B) The rates should be quoted for the offered items on the basis of F.O.R NSC, CSF, Jetsar inclusive of 

all taxes (including GST, Packing & Forwarding charges, loading and unloading etc.).  

 

6. EARNEST MONEY: (a) Each offer should essentially be accompanied by Earnest Money of Rs. 10,000/- 

for Stationary Item and Rs. 10,000/- for Printing Material as given in Tender Notice by way of Online 

Payment/Demand Draft drawn of Nationalized Bank in favour of "NATIONAL SEEDS CORPORATION 

LIMITED" payable at Bajuwala. This Earnest Money Deposit is refundable/adjustable after the finalization of 

contract. The EMD shall not be entitled for any interest amount payment whatsoever. CHEQUES WILL NOT 

BE ACCEPTED.  
 

(b) Indian manufacturers/suppliers who are Micro Small Medium Enterprises (MSME), Small Scale units 

and registered with National Small Industries Corporation under single point registration scheme are 

exempted from payment of earnest money deposit provided they furnish photocopy of valid registration with 

NSIC under the single point registration scheme, for the quoted stores in support of claim along with their 

request letter. This facility will, however, not be provided to those small scale units who are registered under the 

old registration scheme which was extended up to 30th June, 1981 only.  

OFFERS OF THE FIRMS OTHER THAN (MSME) SMALL SCALE INDUSTRIES AS DEFINED ON ‘B’ AS 
ABOVE NOT ACCOMPANIED BY EMD WILL BE SUMMARILY REJECTED. OFFERS OF THE (MSME) 
SMALL SCALE INDUSTRIES NOT REGISTERED WITH NSIC FOR THE QUOTED ITEM UNDER SINGLE 
POINT REGISTRATION SCHEME AFTER 30TH JUNE 1981 AND NOT ENCLOSING THE VALID 
DOCUMENTARY PROOF IN SUPPORT OF THEIR CLAIM WITH THEIR REQUEST LETTER SHALL ALSO 
BE REJECTED.  
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7. FORMAT AND SIGNING OF TENDER: -  
 

(a) Tenderer are required to submit their tender as per the prescribed Performa given in the tender document.  

 

(b) The bid shall contain no interlineations, erasures or overwriting except as necessary to correct errors made 

by the tenderer, in which case such corrections shall be initiated by the person or persons signing the bid.  

 

8. PROCEDURE FOR SUBMISSION OF TENDER: -  
 
Tender Form shall include technical specifications of quoted item, Instruction to Tenderer, Terms and 

Conditions of tender document, requisite EMD, profile along with documents as per the check list and other 

document if any in support of offer. 

 
09. OPENING OF TENDER: - The purchaser/Corporation will open tenders, in the presence of tenderers or 

their representatives who wish to attend at 02:00 PM on dated 22.06.2019 in the NSC, CSF, Jetsar. The 

Technical Bid shall be opened on the date of opening tender and Financial Bids of tender only be opened 

based upon an examination of the documentary evidence submitted in Technical Bid for the Tenderer’s 

qualification by the tenderer, as well as such other information as the purchaser/Corporation deems necessary 

and appropriate, found in order.  

 

10. FORFEITURE OF THE EARNEST MONEY: - Earnest Money may be forfeited.  

 

If a tenderer withdraws its tender during the period of Tender validity specified by the Tenderer on the Tender 

Form or withdraws the tender before awarding of the tender or after the prescribed date and time for depositing 

of Tender, the EMD will be forfeited without giving any prior notice.  

 

11. VALIDITY OF OFFER: The tenderer shall keep their offers open for acceptance for a period of 7 days 

from the date of opening of the tender. In case the last date happens to a holiday, offers shall remain open for 

acceptance till the next working day.  

 

12. AWARD CRITERIA: - The purchaser will award the contract to the successful tenderer whose bid has 

been determined to be substantially responsive and has been determined as the lowest evaluated tender, 

provided further that the tenderer is determined to be qualified to perform the contract satisfactorily.  

 

13. PURCHASER’s RIGHT TO ACCEPT ANY BID AND TO REJECT ANY OR ALL BIDS: - The 

Purchaser/Corporation reserves the right to accept or reject any tender and reject all tenders any time prior to 

award of contract, without thereby, incurring any liability to the affected tenderer or tenderers or any obligation 

to inform the affected tenders of the grounds for the purchaser‟s action.  

 

14. REFUND OF EARNEST MONEY:- (A) Unsuccessful tenderer: In case of unsuccessful tenders who do not, 

withdraw their offers before the receipt of final decision, the earnest money shall be returned, without interest 

after the finalization of tenders or after expiry of validity period of the respective offer, whichever is earlier by 

means of RTGS/NEFT and the Corporation will not be responsible for reimbursing to the tenderer the Bank‟s 

commission for encashing the same. 

 

(B) Successful Tenderers: After the successfully completion of tender EMD will be returned. No interest shall 

be allowed on earnest money & security.  

 

…………………



SECTION – II 

TERMS AND CONDITIONS OF THE TENDER 
 

1. Transfer and subletting: - The Suppliers shall not sublet, transfer, assign or otherwise part with the contract 

to any person, firm or Company directly or indirectly or any part thereof without the previous written 

permission of the Corporation.  

 

2. Failure to deliver ordered quantity shall entitle NSC to impose penalty In case, Supplier fails to deliver 

ordered items or does not supply any Items, NSC reserves the right to forfeit the EMD amount and 

initiate proceedings against the Tenderer as per law.  
 

3. During the course of supply of items to NSC, if any losses incurred to Tenderer, NSC will not be 

responsible for damages, losses.  
 

4. Specification and quantity required of Stationary Items and Printing Material are mentioned in 

Tender Form and sample for all the required printing items are enclosed herewith. 

 

5. The Tenderer shall prepare the Tax invoice in the name of NSC Ltd., Jetsar in duplicate & submit the same to 

this office alongwith the material required as per Supply Order. There after within 15 days payment shall be 

released. The GST Number should be invariably indicated in the Invoices.  

 

6. Final decision will be signed by Addl. General Manager (Farm), CSF, Jetsar on behalf of the 

Corporation.  

 

7. The Tenderer shall be solely responsible for any complaint with regards to quality aspects in items supplied 

by him. If any disputes arise about quality of supplied items at any point, the Tenderer shall be responsible to 

pay the legal expenses and compensation etc. as per order of consumer court/ MOU committee/ other court or 

any other authority.  

 

8. The Tenderer who is under litigation with NSC or arbitration case pending in this office or has issued/got 

issued a legal notice in the past is not liable to participate in the tender.  

 

9. DEFAULT & RISK PURCHASE:-  
 

Should the Tenderer fail to have the items ready for delivery as aforesaid, or should the Tenderer in any manner 

or otherwise fail to perform the contract or should it fail to complete the supply in time according to the 

specifications or should it have winding up order made against it or make or enter into any arrangements or 

composition with its creditor or Suspend payments (or being a company should enter into liquidation either 

compulsory or voluntary) the Corporation shall have power under the hand of CMD to declare the contract at 

the end at the risk and cost of the supplier in every way.  

 

In such case supplier shall be liable for any liquidated damages for delay as above provided and for any 

expenses, losses or damages which the Corporation/purchaser may be put incur or sustain by reason of, or in 

connection with supplier’s default.  

 

b) The cancellation of the contract may be either for whole or part of the contract at Corporation’s option. In the 

event of the Corporation/Purchaser terminating this contract in whole or in part, it may procure upon such items 

and in such manner as it deems appropriate supplies similar to these so terminated and the supplier shall be 

liable to the Corporation for any excess cost for such similar supplies provided that the supplier shall continue 

the performance of this contract to the extent not terminated under the provisions of this clause.  

 

10. Settlement of disputes:  

All disputes in relation to the tender, the contract or the interpretation of any of their terms or 

implementation there-of or arising out of or concerned directly or indirectly with the contract/tender shall be 

referred to the Sole arbitrator to be appointed by the Chairman-cum-Managing Director of the Corporation/ 

purchaser and in the absence of CMD, the highest Executive Officer of the Corporation shall make such 

appointment. The venue of arbitration shall be at New Delhi. The court of law at the New Delhi/Delhi alone 

will have jurisdiction in the matter of any disputes whatsoever.  



OTHER TERMS AND CONDITIONS:-  
 
• The submitted tender will be opened at NSC, CSF, Jetsar.  
 
• NSC shall not be responsible for fluctuation of the market rate of the ordered items. The tenderer shall 
be required to supply the items at agreed rate only. The agreement can be terminated at any time due to 
non-performance of any of the terms and conditions of the agreement to the satisfaction of the 
Corporation.  
 
• The NSC reserves the right to accept or reject either in full or part of the tender or all the tenders 
without assigning any reason. NSC further reserves the right to award contract/issue the order for supply 
to more than one tenderer.  
 
• The tenderer shall be responsible for GST and Income Tax liabilities, if any. NSC will not carry any tax 
liability related with the transaction.  
 
• NSC will not be responsible for the losses incurred to the supplier/tenderer due to change in Govt. 
decisions, natural calamities, which are beyond the control of NSC.  
 
• The representative of NSC may inspect the items before dispatch. In case the item fails in quality, party 
has to replace the items with best quality.  
 
• No deviation will be accepted in quality and manufactures specifications.  
 
• The tenderer will have to give name of the firm, and their postal addresses, telephone Nos. E-mail, name 
of the responsible person in the tender form itself so as to make further communication.  



Check list of enclosures for Tender Form: 
 
• EMD.  
 
• Certificate of registration if any.  
 
• A copy of PAN No.  
 
• Copy of GST Registration No.  
 
• MSME registered with NSIC Certificate with proper validity for item of rate offered, if available.  
 
• Other document if any in support of the tender.  
 
• Each and every concerned pages of tender document should be signed with stamp of  
 
• Tender Form must be enclosed.  
 
Note: - In absence of any above document, tender may be considered for rejection. -------------- 

 



TENDER FORM FOR STATIONARY ITEMS 
(Form for offer by tenderers) 

 
To:         From: 
Addl. General Manager (Farm),     M/s .................................................. 
National Seeds Corporation Ltd.,     ............................................................ 
Central State Farm, Jetsar     ............................................................ 
 
Sir,  

With reference to Tender Notice No. CSF/JTS/1-2(6)/Vol-I/2019 dated 15.06.2019, we hereby 
quote our most competitive offer for supply of below given stationary items as per the terms & 
Conditions provided by you.  The particular of offer are given below:  
 

S. 

No. 
Unit Stationary Item Details 

Reqd. 

Qty. 
Specification 

Rate quoted for Ex-NSC CSF, Jetsar inclusive 

all taxes/charges 

Rs. (In Figures) Rs. (In Words)                                      

1 Rim A-4 Computer Paper 220 J.K. Easy Copier   

2 Rim A-6 Computer Paper 3 J.K. Easy Copier   

3 Nos Attendance Register 15 37.5x25.5 cm 24 Page   

4 Pkt. All Pin 20 Zebra Pin   

5 Nos Ball Pen Blue 1200 Linc (Starline)   

6 Nos Ball Pen (Officer) 20 Flair Metal Ball Pen   

7 Nos Cello Tap Small 1 cm 5 
 

  

8 Nos Cello Tap Big  2 cm 15 
 

  

9 Pkt. Corbon A-4 Blue 10 
 

  

10 Nos Calculator 10 
Flair FC-400 

Desktop Series 
  

11 Nos File cover (Printed) 1000 Sample Enclosed   

12 Nos File Pad 400 
 

  

13 Pkt. File Laces Green 30 
 

  

14 Bottle Gum paste 10 300 ml Bottle   

15 Nos Correction Pen (Whitener) 15 Cello   

16 Rim Note Sheet 10 
JK Ledger 

(500 Sheet in a Pkt) 
  

17 Pkt. Paper clip "V" type 5 
 

  

18 Nos Pin Cushion 10 
 

  

19 Nos Pencil 150 Natraj   

20 Nos Pencil Sharpener 20 Camlin/Natraj   

21 Nos Register 120 Pages 110 with Gatta   

22 Nos Register 160-172 Pages 50 with Gatta   

23 Nos Register 256 Pages 25 with Gatta   

24 Nos Register 300 Pages 30 with Gatta   

25 Nos Register 360 Pages 50 with Gatta   



26 Pkt 
Rulled Paper FS (Liner) 

10 Rim in 1 Pkt 
50 

20 Sheet in a Rim 

and 10 Rim in a Pkt 
  

27 Nos Rubber 50 Apsara   

28 Bottle 
Stamp Pad Ink Blue 

(500 ML Bottle) 
85 

 
  

29 Nos Stock Register L.B. 6 Qrs. 15 
 

  

30 Nos Stock Register L.B. 10 Qrs. 10 
 

  

31 Nos Stamp Pad Small 10 Ashoka 95x52 mm   

32 Nos Stamp Pad Medium 15 Ashoka 110x70 mm   

33 Nos Slip Pad Medium 30 80 Page Liner   

34 Nos Scale 12" 10 Stainless Steel Scale   

35 Nos Stapler Pin 24/6 50 
 

  

36 Nos Sketch Pen (Black) 300 Stic   

37 Nos Stapler Machine 24/6 10 Kangaro   

38 Pkt 
White Paper FS 

10 Rim in 1 Pkt 
50 

20 Sheet in a Rim 

and 10 Rim in a Pkt 
  

39 Nos 
Marker / Liner Pen 

 (Highlighter) 
25 

 
  

40 Nos Punching Machine 10 Kangaro DP-52   

41 Rim Corbon DS (D-3) 5 
 

  

42 Bottle 
Permanent Marker Ink Black 

(500 ML Bottle) 
80 

 
  

43 Nos Register 160 Page 30 with Gatta   

44 Nos Envelope 3½ x 6" 1500 
 

  

45 Nos Envelope 5 x 11" 2000 
 

  

46 Nos Envelope 4 x 9" 1500 
 

  

47 Nos Envelope 10 x 12" 100 
 

  

48 Nos Envelope 16 x 12" 60 
 

  

49 Rim 
Computer Paper 

with duplicate copy 
4 

 
  

50 Nos Punching Machine Single 1 Kangaro   

51 Pkt Sticky Note Pad 10 
 

  

52 Nos Pen Drive 5 16 GB Scandisk   

53 Nos Register 400 Page 20 
 

  

54 Bottle 
Stamp Pad Ink Red 

(500 ML Bottle) 
10 

 
  

55 Nos Register 72 Page 30 
 

  

56 Nos Permanent Marker Pen Black 200 
 

  

57 Nos Fevi Stick 30 8 gm Glue Stick   



58 Nos Box File 20 
 

  

59 Nos Spring File Cobra (Accounts) 10 
 

  

60 Nos Spring File Cobra-5500  (Accounts) 10 
 

  

61 Nos Journal Register 6 
 

  

62 Nos Paper Weight 20 Glass Paperweight   

 

 The EMD amount of Rs. 10000/- (Rupees Ten Thousand Only) has been deposited through 

Online/Demand Draft No.________________ Dated ___________ for the above tender. 

Yours Faithfully, 

  

Signature 

Date:  

Place:    

(Complete address): ……………………...……… 

Seal Phone No: …………………………….……..  

E-mail: ………………………….………………..  

    GST No. : ………………………….…………..… 

 

-------------------------------------------- 

 



TENDER FORM FOR PRINTING MATERIALS 
(Form for offer by tenderers) 

 
To:         From: 
Addl. General Manager (Farm),     M/s .................................................. 
National Seeds Corporation Ltd.,     ............................................................ 
Central State Farm, Jetsar     ............................................................ 
 
Sir,  

With reference to Tender Notice No. CSF/JTS/1-2(6)/Vol-I/2019 dated 15.06.2019, we hereby 
quote our most competitive offer for supply of below given printing materials as per the terms & 
Conditions provided by you.  The particular of offer are given below:  
 

S. 

No. 
Unit Printing Item Details 

Reqd. 

Qty. 
Specification 

Rate quoted for Ex-NSC CSF, Jetsar inclusive all 

taxes/charges 

Rs. (In Figures) Rs. (In Words)                                                                      

1 Book Challan Book Form 100 

Four Copies, (Red, Yellow, 

Gray & White colour) with 

serial number starting from 

01. Each book shall contain 

50 copies (example 1 to 50 in 
1st book). Book No. Starting 

from 451. 

  

2 Pad D.P.R. (Technical) 20 

Double Side Printing. 100 

copy in a Pad. A-4 paper 
quality. 

  

3 Pad D.P.R. (Fieldman) 200 

Single copy, 100 Page in a 

Book. A-4 Size paper & 
quality 

  

4 Pad 
Medical/Earned Leave 

Form 
10 

Single copy, 100 Page in a 

Book. A-4 Size paper & 

quality 

  

5 Pad 
E.P.F. Non Refundable 

form 
10 

Double Side Printing (Page 1 

& 2) and Page 3 should be 

printed in different pad. 
Hence, 10 Pad of Page 1 & 2 

and 10 Pad of Page-3 should 

be printed. 

  

6 Pad Gate Pass (Out) 250 

Book No. 601 (S.No. 1 to 50 
in a book) 3 copies of per 

s.no. (Red, Yellow, White) 
Size 21x13cm 

  

7 Book Jeep Truck Log Book 50 
Size 30x18cm, Double Side 

Printing. 250 Page in a Book. 

  

8 Nos Medical Bill Register 3 

Size 32x20 cm, Double Side 

Printing (Green Color Page) 
200 Page in a Register 

  

9 Book M.R.V. (Agri.) 10 

Size 21x13 cm, Book No. 

100 (S.No. 1 to 100 in a 

Book), 3 Copies (Red, 
Yellow, White) 

  

10 Pad 
Bill Sanction/Adjustment 

Form 
30 

Single copy, 100 Page in a 

Book. A-4 Size paper & 

quality 

  

11 Pad E.P.F. Form No. 13 5 

Double Side Printing, A-4 

Size paper & quality, 100 
Page in a Book. 

  

12 Pad Leave Order Pad 10 Size 21x13 cm, Single Copy 
  

13 Book Cash Receipt 30 

Size 18x11 cm. S.No. 8001, 2 

copies (Red, White) 100 
copies in a book 

  

14 Book Payment Voucher 15 

Single Copy, 100 Page in a 

Book. A-4 Size paper & 
quality. Red Colour. 

  

15 Book M.T. Note Book 30 

S.No. 2501, 50 copies in a 

book, 3 copies (Grey, 

Yellow, White) 

  

16 Pad Letter Pad 3 

Single copy, 100 Page in a 

Book. A-4 Size paper & 

quality 

  



17 Pad 
MT Note  

Covering Letter 
20 

Single copy, 100 Page in a 
Book. A-4 Size paper & 

quality 

  

18 Thousand 
Bukram 

(Raw/Graded Seed) 
530 

2.65 Lack Each of Raw Seed 
& Graded Seed 

  

19 Nos Cash Book 6 

 40x30 cm Size, Both side 

printing, On branded ledger 
paper, each book contains 

200 Page 

  

20 Pad 
CL/RH/CPL Application 

Form 
20 

Single copy, 100 Page in a 

Book. A-4 Size paper & 
quality 

  

21 Pad Joining Report Form 10 

Single copy, 100 Page in a 

Book. A-4 Size paper & 
quality 

  

22 Pad TA Advance & Sanction 5 

Single copy, 100 Page in a 

Book. A-4 Size paper & 

quality 

  

23 Pad Tour Dairy 10 

Single copy, 100 Page in a 

Book. A-4 Size paper & 

quality 

  

24 Pad Advance Sanction Form 5 
Single copy, 100 Page in a 

Book. Size 18x11 cm 

  

 

 The EMD amount of Rs. 10000/- (Rupees Ten Thousand Only) has been deposited through 

Online/Demand Draft No.________________ Dated ___________ for the above tender. 

Yours Faithfully, 

  

Signature 

Date:  

Place:    

(Complete address): ……………………...……… 

Seal Phone No: …………………………….……..  

E-mail: ………………………….………………..  

    GST No. : ………………………….…………..… 

 

-------------------------------------------- 



Sample       File Cover 



Sample      Challan Book Form 



Sample      DPR (Technical) Front Side 



Sample      DPR (Technical) Back Side 



Sample      DPR (Fieldman) 



Sample     Medical/Earned Leave Form 



Sample    EPF Non-Refundable Form Front Side Page-1 



Sample    EPF Non-Refundable Form Back Side Page-2 



Sample    EPF Non-Refundable Form Page-3 

 



Sample     Gate Pass Out 

 
  



Sample      Jeep Truck Log Book 

 



Sample     Medical Bill Register Page-1 



Sample     Medical Bill Register Page-2 



Sample     M.R.V. (Agri) 



Sample     Bill Sanction/Adjustment Form 



Sample      E.P.F. Form No. 13 Front Side 



Sample     E.P.F. Form No. 13 Back Side 



Sample     Leave Order Pad 

 



Sample     Cash Receipt 

 



Sample     Payment Voucher 

 



Sample     M.T. Note Book 

 



Sample     Letter Pad 

 



Sample     MT Note Covering Letter 

 



Sample    Bukram Parchi (Raw Seed & Graded Seed)  

 



Sample      Cash Book Page-1 

 



Sample       Cash Book Page-2 

 



Sample     CL/RH/CPL Application Form 

 



Sample      Joining Report Form 

 



Sample     TA Advance & Sanction 

 



Sample       Tour Dairy 

 



Sample      Advance Sanction Form 

 


