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l. Inspection oi5"uaTiffi

Frrtfazc0NTRoLLED

ltems

' a' Format of Fierd Inspection.Report for crops.other than. _
Bajra, Maize,sorghum

b' Format of Detasseling Inspection Report - Hybrid Maize

:. lormat 
of Fietd Inspection Report Hybrid Sorghum/ Bajraq. Format for Field map

e. Format for Summary of Field Inspection Report
f. procedure for inspection of seed crops
g. Quality plan for inspection of seed crops

Testing of seed sample

a. Format for forwarding Samples for Seed Analysis
b. Format of Seed Analysis Report
c. Format of Seed Analysis Card
d. Format of Master Register
e. Format of Dispatch (Outside/ Internal)
t. Format of Guard seed samples
g. Format of Minimum Inventory level of critical
h. Format 

"rT:-il::ature Record Sheeri. Format of uumiai.rn".""Jiteet
i. procedure for testing of seed samples
k. Quality plan for testing of Seed Samples

Condemnation and Disposal

a. Format for condemnation proposal
b. Format of Write off of seed

3.

c' Procedures for condemnation and aisposar of sub standard seed
and write off of seed loss

d' Quarity pran for condemnation and disposar of sub standard
seed and write off of seed loss
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Y'7
Report for Crops other than
Bajra, Maize, Sorghum

Doc.: plOCEllO;i
lssue No.02
Page 01 of.01
Page Rev. No.00
Effective Date:

fficlcoNTRoLLED

Grower's Code No...
Unit Office... ... Subunit.

-?0i l
FIELD

Nature of
Field No.................

OTHER THAN
Season:
Report No......Crop.

Date of sowing.
Class of seed.
Expected date of harvest

Time: From.............To

Source of seed...
5. Tag No./Label/purchase Receipt

1"",:, ;f:,i lT l fl :*:1,: i^{11,_1 
crop (h ecta rer) _. :Y : :: ::::: : : :'::::: : ::

f:,1""Jj9p.ryo. inspected O;"taL;i _: l. :. 8. Previous crop......
.',:,::T:::,:lf:Jl"T:ti::;:-:1N:: ,, ., sl illlllll ,E t rn ::
F,5:"":Hyh 

of contaminant... ... . . ... ... i ;. si;; ;i ;il ;;;; 5i ;;;;;;";,T;:Field counts:

1.

2.

3.
4.

7.

10.
12.

Signature of producer/grower
ur nts representative... ... ...

Signature of lnspectinq Official
Name......... ... ........:... .

Designation...
Name & Address.

Take 1,000 ptants ner coynf 
for bartey ,oats, wheat, paddy.Take 1,000 prants per count for ilnd#, ;;i.;,'li"urn", mesta, soybean

1.il::gi5J:f,:,":::""""Tllt::gi,'fl:,t::tF crops, such as beans, cowpea, sarden

Regional Office/Area Office/Grower



Form@
mspection Report _ ftYyUria lssue No.02

Page:01 of01
Page Rev. No.01
Effective Date:

ftfficrcoNrRoLLED

Grower's Code No.............
ueason:...

5ji"Til,";r;;ti;; 
:

20f I
FIELD INSPECTION REPORT- MAIZE

Field No:............
Date of Sowing...... ......
Expected Oate of Harvesi
Inspection Sequence:

1.

2.
3.
4.
o.
7.

9.
11.
13.

14.

fime
Name of Grower...

!oT!g.n or parm... 
..'. ...

Code/Hybrid Oesignaiio;.
Female parent....]..1..1... 

...
Area under proOuction.
r.Janting Ratio...

ly"ilgd or.markin! mar; ;;;
lsolation Oistance'in meiers
Stage of groMh of contaminant

17.
19.

20.
21.
23.
24.
25.
26.
27.
28.
29.
30.

1s. Stage of seed ,p 
"iinl"i"spection

^A 
rrr22.Was it done .'-" """at the time of lnspection.......

Signature of Inspector
Name of Officer
Designation

Signature.......
Producer or his representative
Address.

fi:?*i?:j;Ited varieiv or pottinated varieiy C-i"m"re
parent of llllaize

Regional Office/ Area Office/Grower



frftil/coNrRoLLED

Approved by:

Hybrid Sorghum/ Bajra

tto.: Eddi7ds-
fssue No. 02' 

01 of01
Page Rev. No. 0O
Effective Date:

Field No:............
Date of Sowing......
Expected O"t" -ot 

ff 
"ru""i.tnspection Sequence... ..

17.

18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
29.

Srgnature.......
Froducer or his representative.

Grower,s Code No.

Iu_?ort No......

_uate...
Time of lnspection......

1.

2.
3.

4.

8.
9.
11.
12.
14.
15.

to-
18.

13. Method of Marking ,"t" ,or"

No.of Border rows:
Crop Condition:

I::lll_"r poilen shedders offtypes were removed:rrequency of removal c
was itooiJai;#;ffit.ll;: shedders, off tvpes etc.

51:ly of seed production workuoes this crop conform to tne sLnOards for certification
,i,:xH:"8 ;T3,.# 

rfl 

,if 3vn 
ect) :

ls this the ri""iilofri," 'epresentative present at inspection time:
nrea rejected in hectares... 2g.Area certified in hectares:

Signature..........,
Name of Inspector



ftqflreycoNTRcLLED

formatTor f F Doc. No.-EOEoTdZ
lssue No.02
Page:01 of01
Page Rev. No.00
Effective Date:

FIELD INSPECTION REPORT - HYBRID

1.

2.
3.
4.
5.

.6.
7.

Planting Ratr:o
lsotation distance ........
Dates of planting... 

-.. ... . . . ... ... ...
Dates of elanting.........

-

*

Place:

Date:

TO HEAD OFFICE
Signature:

Note: Fierd map shat be prepared in the case where the field is rejected during inspection
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rmfrrcONTROLLED

'|: To ensure the production of high quarity of seeds by timeryconduct of fierd inspection andensure ir,e erimNltion or
.. undesirable pollen, off_type plants etc.

: lt applies to ail seed fierds rocateo under contror of various
area offices of NSC.

lssue No.:01
Page:01 of03
Page Rev. No.01
Effective Date: 201 B

2. SScope

3.
4

Overall Responsibility: Area Officer, RM, and Head of eC.Procedure:

Doc./Record

ield
Inspection
Manual.
MSCS

Activity Description

at HQ, the schedule of production is
divided for each Region. At Regional
level, these targets are allocatel are"
wise based on the capacity of
Production of Sub Unit.
Area Office finalizes the contract with
Growers for production of seeds anJ
submits the copy of programme to HO,
QC.
Based on the above production, AO,
RO and HO prepares a plan for

Head

RM &AM

Production
Plan

Area wise
Inspection
Plan.

Contract with
growers

Foreachcrop,inffi
are defined indicating the stages , No.
of inspections, in Field Insiection
Manual. Normally, three 'inspec

are undertaken by the Certification
fgency and NSC. Area Manrg", *itnSSCA (State Seed CSrtincati
Agency) and growers in consultation
with Regional Office coordinate the
inspection.
SSCA is involved in case of Notified
Varieties except Vegetable seeds.

ztgzag

T.he.inspection is co@
filled up separatety for self pollin"i"o
9lop. and cross pollinated crops.
The sampling is done as per field r--defined for each crop and No. Officer of
heads/plants to be taken in each
manner.
A minimum of five counts should

Inspection
Report for
Self-pollinated
crops.
Field
Inspection
Report for



ftfficzcoNTRoLLED

201 8

ffir)ffiffi L-V/ffiMr lssue No.: 01
Page: 02 of 03
Page Rev. No. 01
Effective Date:

3cres or fraction tnereor. --v';r':v'qr tvE

For_Maize 100 plants- ior I count and
lgL 

eajra 1,OOO ptants for 1 count.
[ $lnercentage or .n"oji,ig"ir...r. inmatze or shedders in sor!r,i',i"lno
Irjr". is. above the limts ni.j'in in"
:Iil11:r ^?, _y"q close to"iii,ii' in.
ilT?"1 of counts ,ro"'-.noJ,i ;:*tt:g .rhe addition"i .oriiJ,ilou,ooe recorded on the oa* oijnrp".iionreport.
Fiefd. map shaff 

_. 
be prepared andsubmitted alonowi

shatf: inrfinrro ;^^tl-Tq9rt' Fiefd maprshaft; indicate ir" i"tXiJ ;?,fiffno. of poften sheooing pirii. 
, 

or.number of shedr
g"Fg ;#;:1",';J t1" j?::,,"' or
tnspecting officiaf ,no -Jil-*r, 

inquadrupf icate, sign tne nero"iirll"tionreport.

91" copy each of report is given toRO, fO, and Growers.
xeport indicates
U,qb, 

- 
;*"o"Trt,:"'*:fi:: "tJ[:

objectionabte' weed. praii"lno iirr,l,iyg seed borne orseases.
rvou conducts internaf inspection overand above certification 

"gtn").;,"r".,inspection shoufd be:

* fnspection by Area Office (100% for/foundation/iertified) 'vvlu ''
1. for crops offered for

certification in C/S class as
Per the_ QC circufar no.
235t1.10.91

rnaqe ror the firs@
:l*"1":*::_yt for each 

"oo-itilnl 
r iu"

2.
certification in F/S class asper MSCS

3. for crops not offered for

cross-
poflinated
crops.

Circular No.235 dated
1.10.91 on
minimum field
inspections at
criticalstage

S.



frTtrRvcoi{TRoLLED

2018

Wxr seed crops

Page: 03 of 03
Page Rev. No.01
Effective Date:

foundation 
"nO 2%

* lnspection by HO (Surveiilance

4. 
f 
Conso
inspection report ;i R#;;;i b=ri:X,',xM reviews the it
proper conduct ot [tl-1t-ti:n 

Report for

norms and 
lnsPection as Per Qc

ihsfrrrnti^^ -, 
g,y"a necessaryW"r'"orilj

Field
Inspection
Report.
Cir.No.267
dated
19.12.96eroces

:t:T":,:Tification of- seed (whereverrequired) the seed is oespJtci"ji" tn"concerned processing prdni oiir,l'-,
::*jil r*h nl-1r ctii"g'# oil,""0undertaken by Officers. f"-chni"ai
Subunit in processing pfani. 'rrrvqr

After processing of seed stock lDpnote is pt"prr"j and signeJ'[v'pirnt
fncharge and submitted to RO foronward payment to producerlgrower
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lfl-tiF{ilrcotirRoLLED

No. QCt Report Enct/...

Regional/Farm/Area Manager
National Seeds Corporation Limited

Sir,

""0 
n""lJr""l""";,'::. 

seeds Anafvsis Reports are attached herewith for your perusar

NorE: prease arways quote in your correspondence with ecL the sampre coupon No., Nameof crop, Lot No., crass/Fresh or RJratioation to 
"nrrrl ;;;ro, repry from this end.

fncharge (aCly

Dated:...

Approved by:

fffi:1i'#frflns or seed
Page No. 0i of0a
Page Rev No.: 0O
Effective Date:

t0'0e

9EAND rorAL
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North
New Delhi

South
Secunderabad

QUALITY CONTROL LABORATORY

r..o o"f8l#ratsarh

*""0'To16' 
iiiin'rii"' ii io ts**o'*s

Central
Bhopal

REPORT

To
National Seeds Corporation Ltd.

RESULT

Other
DETERMINATION, IF' AI{Y, BY NUMBER

REMARKS

other standards

i?i#iilffi?":"J:ffij*'Lulji:1g6r?ff:,:*;g,iirr?"1ir"rtj:e re., ana,vsis 1," "' *::tf#:iill: 
,r,'.0 ;il;;;ffi.,T,il,! .,0i"fi;.ii;,i,"i#-ii,.uins station cannot be riabre rorr ilaute lorseed storage condition'-seed.moisture content, 

-insect 
attack and various environmentar factors may affect

seed quality after a satisractor/-raol'iffi'"tn.ry.i.. up6"ln" ;;;;" man rests the responsibirity of
controllins the factors' t1ry91ry,9i'aqd;i"ul sriouro tn!-ier;,iti i,riJ19q here be used oeyiono rhe test
varrd*v period prescrib"l-l{ seeo r-aw in}iiJJi't"r,t ng"n"t. A ili J;rysis shourd be made.at the time ift?3i,il1,i..:":,ilXX3,l["l.t" tn" .i"t"."ii,JconoitiJn 

"7il;';A;, iastenins on the packet and outer

Officer_incharge
Quality Control Laboratory.

Format of Seed Analysis Report
lssue No. 02
Page No. 02 of 0a
Page Rev No.: OO
Effective Date:

Prepared by
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ffivcoiirpstrFr)

UrgenVTelephone/ E_mail.

Entry date:
Kind:
Unit:

Lab Test No.

1. PHYSICAL PURITY:

2. MOISTURE
3. SEED HEALTH 4. SPECIFIC TESTS:

Date... ..........Temp C..........Substratum............Treatment..........SeedsXRep........Sign.........

Format of$aa
Analysis Card. lssue No.02.

Page 01 ot 02
Page Rev. No.00
Effective Date:

Substratum:
Vigour Good/Low
Communication sent on:



ffiorcoNTRclrFD
Format oGcl
Analysis Card. lssue No.02

Fage 02ot02
Page Rev. No.00
Effective Date:

RETEST (cERMtNAT|ON)

* Lusture affected/discoloured
- Attve lnsects present
* Sprouting observed.

* Printed coupon not used/lncomplete/illegible* Sample insufficient for ..........test* Sample not properly packed for moisture.

* Recommendations
* Drying
* Recleaning
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{rr&rrcoNrRoLLED
'f

201 I
Outside Despatch:

B. Internal Despatch:

' :.:..j |b:ffiil .-,rErF.:l;t | - t
M A 4 

's6ffil -v'-,/fiTffi A\q'
K

Format of Despatch
(Outside/ Internal)

Doc. F/QC 102103
lssue No.02
Page No.01 of0{
Page Rev. No.00
Effective Date:

S.N
o.

Ref. And date
of letter to be

despatched

Destination/
Designation
of person
where letter
is sent

lssued in
Hindi/English/
Bilingual

Area Mode of
despatch
Fax/E-mail/

A B c

S.N
o.

Letter
ref. &
date

Letter
receive
d from

Sub. I
Description

Marked
to

Area Letter
received
in
languag
e

Letter
replie
din
langu
aoe

Signatur
e

A B c
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fffidrcoNrRot-LED

201 I
lssue No.02
Page No.0{ of01
Page Rev. No.00
Effective Date:

Minimum Inventory
level of critical items@

ffiffi#
ffiwnre
Appio

Item speclfication (Key
parametres)

Minimum
inventory
level/Recorder
qtv. level.

Remarks

Signature of Lab lncharge
Date.......



ffiZCONTR6T rqD

201 I
Walk in Germinator:

Format of Temperature
lssue No.02
Page No.01 ot02
Page Rev. No.00
Effective Date:

10.30 a.m.

Signature of reviewing officer
Dated



ffivcoNTReLLrD

2A"iE
Walk in Germinator:

Format of Humidity Record
Sheet lssue No.02

Page No. 02 of 02
Page Rev. No.00
Effective Date:

Date ltme Present
Humiditv.

Mlnrmum
Humiditv.

Maximum
Humiditv.

Recorded
by

10.30 a.m.
5.30 o.m.
10.30 a.m.
5.30 p.m.

10.30 a.m.
5.30 o.m.
10.30 a.m.
5.30 p.m.

10.30 a.m.
5.30 p.m.

10.30 a.m.
5.30 o.m.
10.30 a.m.
5.30 p.m.

10.30 a.m.
5.30 p.m.

10.30 a.m.
5.30 o.m.

Signature of reviewing officer
Dated



ffifr/CoNTROLTED

lssue No. 02
Page: 01 of04
Page Rev.No.: 00

Effective Date:

ure f$r testing

Approved by:

1, Purpose: To establish and operate a system for testing of seed samples.

scope : Applicable to all seed samples received for testing from

ROs/AOs/QC.

Overall Responsibility: Lab.lncharge

Procedure:

3.

4.

S.No ctivitv Descrip esponsl
bilitv

Ret.[roG/
Record

1 @mRo/SubUnitfor
testing.
The samples received is checked for
o The type crop, varietY

procuremenUrevalidation and its

weight required for test as per MSCS.
. Filled sample coupon shall be

received along with the test samples,
which should indicate the type of test,
required to be conducted.

Lab
Incharge

Sample Coupon
(F/Prod/03/08)
Sample
Forwarding Letter
(F/Prod/O3/09)

2 Relisiiafion of sample received:
The sample so received is allotted a

unique Lab Test No.e.g.
For Wheat- W-sample No.
For Oil Seed- O-SamPle No.
For Vegetable seed-V-SamPle No.
For Pulses seed- L-SamPle No.
For Paddy seed- P-SamPle No.
For Fodder seed- F-SamPle No.
For Bajra seed- B-SamPle No.
For Sorghum seed- S-SamPle No.
For seed samples received from QC-

QC-Sample No.
G-Sample No.

Sample No.is allotted as per the above
Scheme and entered into the concerned
Master Register filling all the details
alongwith Seed Analysis Card indicating
the Test requirement indicated in sample

Coupon.

For Gram-

Lab
Attendant

Master Register
of testing
(F/QC/o2/ol)
Seed Analysis
Card
FtQCI02|02)
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3 Foruvarding of sample alongwith Seed
Analysis Card & Coupon to Putting
Section.
The putting is done as per the MSCS's
guidelines issued by Ministry of
Agriculture:
. Various methods of tests such as:
1. T.P. (Top of Paper) For small seed

(Tomato, Brinjal, etc.O
2. B.P.(Between of the Paper)-For big

seed (Wheat, Paddy, etc.)
3. Sand method-For seeds like

Groundnut, Castor, Bottle Gourd, etc.
. No. of samples to be taken (3 or 4

replicates as per MSCS Guidelines)
. Test conditions/ duration of Putting

are maintained as per MSCS
guidelines.

ln case, the germination of Putting is not
observed after maintaining the above test
conditions, then pre-drying/hot water
treatment/Gibberellic acid/Pre-chilling
treatment is given to samples to break the
dormancy, as per guidelines given in
MSCS.
Note: For Paddy, Dal, etc. the pre-
treatment is required to be done. In case
fungus is observed during counting of
germination, then Thirum treatment is
given to improve the germination.
The test results are entered into the Seed
Analysis Card.

Lab.
Attendant
& Lab
Assistant

MSCS
Guidelines/ISTA

4 Forwarding sample along with Seed
Analysis Card & Coupon to Purity
Section to check the Physical Purity of
sample by visual inspection.
The standard size seed sample (Qty.
required) for testing is indicated in MSCS.
After purity test, the sample is clarified
for:

1. Purity.

lecnnrcal
AssistanU
Officer

seed Analysis
Card.
(FtQCt02102\
MSCS/ISTA
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2. Inert matter.
3. Other crop seed.
4. Weed Seed.
5. Objectionable weed seed.
6. Insect-damage.
7. Lusture.
8. ODV (Other

Disting uishable varieties)
9. Under size seed.
10. Shelling Seed
The test results are entered into the
Seed Analysis Card.

5 Forwardlng samples alongwith Seed
Analysis Card & Coupon to moisture
Section for Moisture content of samples.
The test method, Test condition and
requirement are as per MSCS. Moisture
content is checked by Moisture Content
Meter/Hot air oven Method and moisture
content is recorded in Seed Analysis
Card

lechnical
AssistanU
Officer

MSCS/ISTA

6 Forwarding of samples alongwith SEe-
Analysis Card Coupon to check Seed
Health by Seed Health Test.
. ln case of Wheat & Paddy, Karna

Bunt testing and Paddy Bunt test is
done. Five thousand seed o'
wheaUpaddy are soaked in2o/o NaoH
solution for 24 hours at 25 C. The
above seed are checked for KB/PB by
counting No.of bunt seed which float
in NaoH solution & % age bunt is
calculated.

ln case of Bajra & Sorghum, Ergot is
checked by Microscope Inspection for
5,000 seeds and calculate percentage.
The test results are posted in Seed
Analysis Card.

Technical
Assistant/
Officer

MSCS/ISTA

7 Evaluation of Germination -ountlng
After germination seeds are classified as:

1. Normal seeding.

Technical
Officer

Seed Analysis
Card
(FlQCr02t02l
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2. Abnormal seeding.
3. Hard seed.
4. Dead Seed.
Posting of average germination
results of all replicates in Seed
Analysis Card.

8 Posting of all the test results is done
in the concerned Master Register.

lecnnrcal
Assistant

Master Reglste
of Testing
(F/QC/02/01)

I Seed Analysis Report is prepared
which is approved by Lab Incharge. The
report is sent to the concerned Sub
UniURegional Office after entering into
Report Despatch Register.

lecnnrcal
Assistant

Report Despatcf
Register
(F/QC/02/03)
Seed Analysis
Report
fftQct02t04)

10 Storage of Guard samples:
The sample left out after testing is stored
for fresh procurement for nine months
and revalidation samples for six months.
The guard samples are identified by
Sample Coupon and Lab. Test No.
Details of Guard samples are entered into
Guard Seed Sample Reqister.

Lab
Attendant Sample Register

(F/OC/02l05)

11 Storage of Seed Analysis Card:
Seed Analysis cards are stored in Record
Room for 3 years and current year Seed
Analysis Cards are stored in
Lab.alonqwith the concerned register.

Lab
Attendant.

seecl Analysrs
Card.
(FrQCto2t02)

Ref. Docs
1. MSCS(Minimum Seed Certification Standard)
2. Format of Sample Coupon (F/Prod/03/08)
3. Format of Master Register (F/QC/02/01)
4. Format of Seed Analysis Card (F/QCl02l02)
5. Format of Report Despatch Register (F/OC/02I03)
6. Format of Seed Analysis Report (FlAC/02l04)
7. Guard sample Seed Register (F/OC/02/05)
8. Minimum lnventory level of critical items (F/OC/02/06)
9. Temperature Record Format (F|QCI02|O7)



frqf*azcoNTRcLLrD

oJ
L
(E

Eou

E
q)
o
u)
ors
=atv c)>F

g'r"EgrE^
gE,FF ;;*€:;- _3s a

5 
= 

qgEEi -3
ED s-c.-

!Es
F5 8 >EEE K

o
o)

+.6
.lY ;i c)
>J=

Io
lJ

I

P

ao 8.3
6'; o
*^9 Eur,L =ilb=

(s
C)

-Lc- (D
E.o.oFt-o

o
Po
oc
o
(o

EI:to
cc'FO.=>>.c

o(')
L
(It

oc
-o
GJ

06

Eoo
o>
htr
-oocEOFCL
^o,XO

Irr}

IE; E

$$e
8s 0
- 9olc(r!Eco

;il g
o.# F o
ES oS

! gFE

.ce EE:E
g * € uB"g

;# E F$€
Ee g:3E

; * i's€:
3E EEEE
5* #EE5

Lo
69
EF
6F()(L

CEo'- ooo-o5
CraO.9+ o
o .l9tr-9c -o -g*E"6 ? Eio g y o.93td ,=F gg

o

Po
oO
vJ(u

.c)
..J l-r=O

oio

E ,Hegs bii
EE ?3

i:g E$

rF,

o

b
o-o
dt O.

EF
Egp
:is:

ctz
o N

O
oA,r\-Y
-lx
I
-F

0
o

.; jiz(d.o
J.E

oo ()
ocD.O(u(EiE
o- o- uJ

o

ctz
o
o

.9,

o
-g
CL
tr
(u
U'
Eoo
U'

o
ctt

'i=
oo
L
o

g
TL

=tu
g

>
-ct
Eo
o
EL
CL



mafezcoNrRct-LrD

o
CL
E rif(sO(/)+.N
sfis
ggs

!oo
l

o
qi

^.Y 6
g€E
>J=

.=

o
8REctroo€ E

E5;BEF
3aE sse g

(E
C)

-()
O>+jFcc(U(u

.a .g_oo;oarr<<

q)

P
(U

o
Ic

.o
G

:(EE
aag' {,Edo-c;e€po(-CO
; g dEq E 8.'9
aEe - E gFSq)bF*
c .LJ.= # ltl .=
L.E\Rvatl

ig6.Etr=
€.eEEoo

lefre
l.o 

=.9lEoS
8eEgGE
p€ 

F
d€ E st
.9 door EO I
; gse

E frfrg
Fi€#

"9-=E

Ee$#

Et$f -o.s Eor E9aa - I

FHS E E,

se$ sE
fl#gE 5

ItIE
IriF
EBE
;S H

$EF
:J(,* *E 5r ,Eo(,

F9trc o
P EP o'EY tuc c E! rt.o o o
;., -=Ti E (u

18,=S H,= 5 :

P.s E
EE&a;
r-O j
oL (1)
{-s P
^,ut a

E*Eg

bb
o

rrgots'E CtoooL Ep
Eg,.i (/) O)

{.),

F
Qa

tt*' Or-o
o

.-.: o

o
Pa
'F=g6'o
i.g E

e
G

8'3,t(u0
Otr6b E

F-
I

cf) o o

o
o

:>N
6j* t.O rF+

iodi
o()
P#
O. IIJ

o(\o

o
ct)
G
o-

c)

c;z
o
5
o

.9,

lo-
ls
I

.:
o
oo

o
-g
CL

E
(u
o
Itoo
U'
ra-
o
ct)c
oo
L
o
cg
(L

E
(5
5o

.o
!to
o
L
a.
CL



tffizcoNTRcl ED

c)

.ao
c)tr
o
o,
Eoa
t)
c)o

U)

FEE Eg Efr Pt o
.E EE .g

E 5;,fl
9 AEEE

$ u€,e€E
:'F8fifi

6
T-

R

$

o

cjiZo.o
;oJ
o()
Pg(LuJ

o(9o

o
ct
G
o-

o

ctz
o
oo

og
a.
E
(E

o
E
ooo
o
o)

F
oo
L

e
trg
o.
g
(E

=o

;
-ct
Eo
oL
CL
CL



1.tlffiWM
No. 03

1of 1

00

Format for condemnation of
sub-standard seed
Proposal

Approved by:

Additional I nformation required:

1. Why the seed was not disposed within the sale season when the stock was having standard germination?

2. Other information which you feel necessary to justify the non seed sale proposal.

3. Reason for delay in submission (ln case if proposal submits after 1 month of date of recorded sub-standard)

4. Name of the official responsible for late submission of proposal.

Certified that the item/quantity included in the proposal has not been proposed earlier.

Certified that all the relevant cost components have been included, while calculating estimated losses

Page:
Page Rev. No.

Effective Date:

Signature of
l/c Accts

Signature of
Regional Manager/Director (Farm)

Signature of
Area Manaqer
Dealing Officer

Signature of
l/c Production

Signature of
l/c Mktg

Signature of
l/c QC

Region/Farm.

SNo CropA/ariety/Class Lot No Date of
procuremenU

Received

Totalqty
procured/
Received

Own production/
place from

received/out sourcec

Qty sold
(atls)

Qtv
dispatched

(Qtls)

1 2 4 6
q

Qty proposed
for

condemnation

% of qty proposed
for condemnation

SAR/Date Estimated loss as
per cost sheet (Rs)

Name of the region
.o whom seed was tc

be sold
% non seeo

o 10 44tl tz 13 14 15
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Procedures for Gon
and disposal of sub standard
seed and write off of seed
loss.

Doc" No.: P
lssue No.02
Page No.01 otO2
Page Rev. No.00
Effective Date:

1' Purpose: i.To ensure timely disposal of condemned seed which are of sub-
standard quality

ii- write off to take permission for crearing variations in
physically available stock .

2. scope: i.seeds of all varieties found unfit for sale shall be
condemned.

ii. Mismatch of stocks due to losses during condemnation and
disposal.

3. Overall responsibility:AM
RM

Head of QC

- At Area Office.
- At Regional Office.
. At HQ.

Activity Description

from RO:
* Proposal shall be in the specified

format indicating the reasons of
condemnation/write off.

* Qty. to be condemned/write off.* First test results declaring the
Sub-standard.

The proposal shall be duly signed by
Subunit official and approved by ROCC
and sent to H.O.

Proforma for
condemnation
(F/QC/03/01)

Consolidation offi
proposal:
Proposals from various ROs are
consolidated and statement
condemnation/write off is
Region wise and by eC Division.
Clarification wherever needed is taken

Head-QC Statement of
seed
condemnation
Region wise.

A meeting is conducted
condemnation Committee and decision for
Condemnation/write off is taken.

condemnation/write off of seed: tion
Committee

Condem
File.
Office Order
No.5
F.No.1(13ye0-
Pers/NSC
dated
03.01.97.



ffiy
disposal of sub standard

seed and write off of seed
loss.

lssue No.02
Page No.02 of02
Page Rev. No.00
Effective Date:

CondemnationA//rite Off Committee
approval of competent authority order is
sent to the concerned RO for

subm its the sched f; Y #',j;03!"jffirsi* il
to be done in the presence of
Committee constituted by RO within one
month of approval of disposal proposal
frorn HQ.
Report of disposal shall be submitted to
HQ.
Records at RO/AO level are corrected

RM/AO

fiilkrcoNTRor 
'!:D

201 I

Ref Doc.:
1. Format of condemnation proposal (F/eC/03/01)2. Format of write off proposal ' iflOClOglOz).
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ffiM
heck Sheet fon Inspection

of Seed Storage
Doc" No.: F-QC-04-01
lssue No.02
Page:Olof 03 "

Page Rev. No.00
Effective Date:

Regional Unit.
Sub Unit:

QUALITY CONTROL REPORT OF SUPERVISORY OFFICER FOR
SEED STORAGE
Quarter ending on-- 

- - 
*-.. ...

1.

2.
3.
4.

A.

t.

ii.
iii.
iv.
V.

vi.
vii.
viii.

B.

Name/Desig nationofl nspecting
Official(s):
Location of Seed Storage:
Date of lnspections:
Observations/recommendations:

Seed Store Building, Gonstruction, etc.

Comments on type and condition of floor:
Nature of wall:
Nature of ceiling/roof:
Water seepage/rain water leakage:
Rat proofness of the godown:
Safety arrangements:
Facilities for aeration, ventilation, etc.
Facilities for air tightness, etc. for fumigation:

Stacking:

Whether standardized wooden pallets are used
For stacking:
Size of stacks (feet):
Length_----Breadth

il.

llt.
iv.
V.

i.

ii.

iii.
iv.
V.

Height:
Size of packing used in stacking:
Distance between the top of stack and ceiling:
Whether stack card is used,for each lot:
Whether stack card entries are up-to-date:
Whether adequate alley space is
provided between stacks:
Distance between wail and stack (feet):
Whether proper ventilation is provided:
Approximate height of location of ventilator
From ground level (feet):
Whether lot and variety identity
are Maintained in stacks:
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Gheck Sheet for Inspection
of Seed Storage

Doc. No.: F-QC-04-01
lssue No.02
Page:O2of 03 .

Page Rev. No.00
Effective Date:

c.
i.

ii.

Sanitation and insect control:
Chemical used for fumigation/spraying
Dosage of the Chemical used:

Whether uniform dosage has been used for
the entire quantity:
lnterval between
fum igation/spraying/ (days) :

General range of moisture of seed at the
time of fumigation:

iv.

V.

vii.
viii.

D.

Prevalent environmental condition at
the Time of fumigation:
Length of exposure of seed to fumigant (hours):
Kind of packing matrial used for bagging seedr

Revalidation (Minimum S seed lots on random basis):

E. Quatity of seed (Minimum 5 seed lots on random basis):

Movement of Seed:
Whether seed is moved after due
revalidation of testing:
Whether seed is physically inspected
at the time of despatch and physical
inspection certifi cate prepared lotwise:
Whether seed is physically examined at
the time of receipt and report prepared
lotwise:
Any special observation on seed that has
been received from elsewhere:

il.

il1,

Crop Variety Lot No. Date of
test

Due date
for
revalidati
on

Actual date
of
revalidatio
n

Remar
ks

Remarks on
physical
appearance
seed

Remarks on insect
infestation, disease
infection, etc.

tv.



F qBn'zcorrrRst-Ltp

il.

iii.

Whether seed meant for condemnation has
been segregated:
Any condemnation proposal pending with HO: lf
so, details LR NO. ......Date. .......:
Details of stock for which approval for condemnation
has been issued by HO but stock is still not
disposed off:

General cleanliness of the Store:
Whether seed bags are clean, intact with
seal tags, labels, etc.:
Remarks on maintenance of:
a. Germination Register:
b. Fumigation Register:
Condition of file samples:
Approximate age of the oldest seed in the store for each variety and its
quality:

Storage of unprocessed seed (Minimum 5 seed lots on random
basis):
Whether unprocessed seed is being
stored Properly:
Condition of unprocessed seed

ilt.
iv.

H.
i.

ii.

t.

i.

ii.

ffi\'/F#iiffi* t 
-zVffiIfilBll| V',/ -/

frtGrG* ./ y(4./
jiii|i||iiiiiii|iiiiiiiiiiiiiii|- / 

-vt

of Seed Storage
Doc. No.: F-QC-04-01
lssue No.02
Page:O3of 03 .

Page Rev. No.00
Effective Date:

Condemnation:

Crop Variety Lot No. aty. (4.) Reasons stated for
not disposinq so far.

Crop Variety Lot Number App. Age
(months)

Germinatio
n o/oaqe

Date of test

Croo Varietv Lot Number Remarks

Signature of the Incharge Store
Name:
Designation:
Sub-unit:

Signature of Inspection Official.
Name:
Designation:



Approved by:

Gheck Sheet forlnspection-
of Seed Processing

Doc. No.: FlQGl04l02
lssue No. 02
+ags- 01 of 04
Page Rev. No. 00

Effective Date:

10$&2
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18

Regional Unit...
Sub Unit:...

QUALITY CONTROL REPORT OF SUPERVISORY OFFICER FOR.
INSPECTION OF SEED PROCESSING OPERATION

Quarter ending on
1. Name/Designation of lnspection Officials
2. Location of Seed Processing Plant:
3. Date of lnspection:
4. Observations/recommendations:
Unprocessed seed:

B. Maize Sorting (if applicable)
i) Remarks on removal of:

a) diseased cobs:
b) Kernels exhibiting xenia:
c) Lusture affected cobs:

ii) Basis adopted in accepting true to type codes (mark whichever is being
followed):
a) Seed colour:
b) Chaff colour:
c) Texture:
d) Specify if any other basis:

C. Drying
ii.Before drying:

Crop Variety Lot No.
(if any)

Moisture
o/oage

Rain
damag
e

lnsect
damage

vlstble
diseas
e

()bservatl
on on
infection

1. 2. 3. 4. 5. 6. 7. 8.

Physical appearance/
d iscolouration/l ustu re
defect

Physical admixture Nature of Admixture

9. 10. 11.

Crop Variety Lot No. Moisture
o/oage before
drvinq

Remarks



AqkazcoNTRc: !rD

Drying bin:

ilt. Examination of dried seeds:

iv. Shelling in Maize (if applicable)

D. Cleaning and Grading:

E. Seed Treatment:

lssue No. 02
Pag€+- 02 of04
Page Rev. No. 00

Effective Date:

1&06.201

of Seed Processing

Approved by:

Crop Variety Lot
No.

Drying
temp.

Moisture o/oage

at the time of
insp.

No. of effective hours for
drying upto inspection time

Crop Variety Lot No. Moisture
o/oAQe of
dried seed

Packing
material
used

Remarks

Crop Variety Lot No. Moisture o/oage at
shellinq

Remarks

Crop Variety Lot
No.

Screen size used Quality of cleaning/grading

fop Bottom %age of
sized
oraded

under
seec

Detectable
admixture

Crop Variety Lot
Number

Name ol
chemical

Dosage
(gm/100 kg.
Seed)

Method of Uniformity
treatment of
coveraqe

F. Sampling:

i. Whether correct sampling procedure is followed:
ii. Condition of guard samples:



fi#fi/CONTRo! !ED

trIWE 4@ t-w
Approved by:

Gheck Sheet fs
of Seed Processing

Doc. No.: FlQCl04l02
fssue No. 02

Page Rev. No.

Effective Date:

10.0&20f

G. Weighing:

randomly
Size of
packing (kgs.)

tested/checked

l.

Bagging, tagging, labeling and sealing:

i. Whether all required information on bag, tag and label are correctly
mentioned.

ii. Whether bags are properly stitched and Sealed:
iii. Whether signature along with the full name of the processing officiat

is being mentioned
on the reverse of the tag.

iv. Remarks, if any, on certification
agency's Procedure and performance.

v. Remarks, if any, on compliance to Seeds
Acts Provisions.

Remarks on Maintenance of;
i. Seed Receipt Book
ii. Processing Register
iii. QC register

V.Seed Return Book

Remarks if any on;

A) Equiment used
i.Dryer
ii sheller
iii Moisture Meter
iv Cleaner
v Grader
vi. Treater
vii Weighing Balances
viii. tsag closer

J.



ftufEmrcoNrRo! rED

Qualityof material used
i. Bag
ii. Tag
iii. Label
iv. Packing Material
v. Seal
vi. Thread
vii. Leaflet

Observations recorded at sl. No
comments/attention/remed ial action

Signature of the Incharge
Name:
Designation:
Sub-unit:

requires your immediate

Signature of Inspection Official.
Name:
Designation:

Approved by:

of Seed Processing

lssue No. 02
Fag$-- 04 of 04
Page Rev. No. 00
Effective Date:

10.0$2019
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2f18
1.0
2.

3.
4

Purpose: To ensure proper upkeep of plants and stores.
Scope : lt applies to all processing plants and seed stores where

NSC's seeds are handled
Overall Responsibility: RM and Head of QC.
Procedure:

inspection of Seed
Processing Plants & Stores

Doc. No.: P/QC/04
lssue No.: 02
Page:01 of02
Page Rev. No.01
Effective Date:

S.No Activity Description Responsibility Ref.
Doc./Record

1. ldentification of processing plants and
stores.
Concerned RM shall have a list of all
the Processing Plants and Stores
under their control.

RM List of Stores
& Plants

2. Preparation of schedule of QC
lnspection of Stores & Plants.
Schedule of QC Inspection of Storage
& Plants shall be prepared considering:

* lnspection by AO (100o/o of plants
and stores under their control)

* lnspection by RO (Min.50% of
plants and stores in their Region

* lnspection by HO (Surveillance
lnspection)

A copy of List of plants and stores
along with the schedule shall be
fonruarded to QC incharge at HO.

RM Inspection
Schedule

3. Uonducting OC Inspection of plants
and storage shall be done as per the
relevant guidelines indicated in circular
no 11 dt 1.1 .1970
The inspection is conducted as per the

check sheets for Inspection of stores
and lnspection of processing plants. &
report is filled up separately.

Inspecting
Officer

uhecK shee
for inspection
of seec
storage (F
QC-04-01)
Check shee'
for inspection
of seec
processing
plant(F-QC-
04-02)



tlr#ezcoNTRoLLEB

201 I

lssue No.:02
Page: A2ot02
Page Rev. No.0'l
Effective Date:

pection of Seed
Processing Plants & Stores

4. Submission of QC Inspection Reports. A
AM shall submit the QC Inspection Repc
concerned RM
RM reviews the inspection Report for
proper conduct of lnspection as per QC
norms and gives necessary
instructions as and where required.
RM shallfonruards his report of
inspection along with the action taken
on the Reports of area offices to HO
The report of QC Inspection conducted
at HO Level shall be forwarded to
Head(QC) for review and taking
suitable action.

)/RM
'ts to

t.

ii.
Check sheet for inspection of seed processing plant(F-QC-04-02)
Check sheet for inspection of seed storage (F-QC-04-01)
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Doc. No.: F/QC/F

Format of complaint register
lssue No": 03
Page: 0,1 of 01

. No. 00
Effective Date:

Approved by: 10$6-2018

Area Office

RegionalOffice :

Complaint no. :

Complaint Derails & Status

Germination
Physical
Seed Health

from
NSC Dealer
NSC Sale counter

purchase:
Crop
Variety
Class
Qty purchased
Cash Memo & date
Bill no & date

(Enclose the copy)
Purchase cost
Farm area involved



/CONTRCLI.ED

Doc. No.: F/OC/OS/0
lssue No.: 0
€age: 01 of 0i
Page Rev. No. 00
Effective Date:

1o0&2018

Date of Receipt of Complaint Date of Inspection

9.

10.

11.

12.
13.

14.
15.

16.

Name and address of the complainant
Details of the seed purchased
a) crop b) variety c) Lot No. d) whether Foundation or certified
Date of receipt of seed at the supply point
Date ofpurchase
Quantity purchased
From where/whom purchased
How and where the seed was kept by the complainant until planted
Information from the tags of used seed bags:
a) Date of test/revalidation
b) Present germination
Area planted (Acres/Flectares)
Date ofplanting
Type of soil in which planted (clay, loam, sand etc.)
Condition of the seed bed (fine, smooth, cloddy, weedy, etc.)
Level of the field (flat, sloping, undulating, depressions, etc.)
Is the field well drained?
Is the stand uniformly poor in the whole field or thee are patches of good
or poor stand?
How and when was the fertilizer applied?
was it applied with the seed to one side and below the seed or before
sowing but mixed thoroughly in the soil?
What was the moisture situation in the seed bed?
what was the source of moisture - irrigation of rain? If rain, was it sufficient?
was there any rain after planting but before the seed germinated? If so, how
many days after planting?
Did the rain cause any hard crust on the surface of the seed bed?
Depth of seed in the soil (as actually checked by digging)
Did the seed sprout but could not come out of the soil?
was the seed rotten, damaged by soil insects and/or microorganisms?
what is the moisture condition of the field at the time of inspection?
Concluding remarks of the inspecting officer.

1.

2.

4.

5.

6.

7.

8.

17.
18.

19.

20.
2t.
22.
23.
24.
25.

Dated, the Inspecting Officer

NB: If there is any left-over seed with the complainant, the same is to be collected and
sent to Quality Control Lab. for testing.
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Approved by:

Doc. No.: P/QC/05
lssue No.: 02
Page: 01 of02
Page Rev. No. 00
Effective Date:

10$s'-2018

1.0

2.0
3.0

4.0

Purpose: To ensure proper handling of complaints related to quarity
of seeds.

Scope : lt applies to all units, Regional offices and HO
Overall Responsibility: RM and Head of QC.
Procedure:

!t.No. Acttvlty Description Responsibility ttet.
Doc./Record

L Receipt of complaint from
dea le r/g rowe r/fa rmer.
The complaint may be received at
HO/RO/AO.
As soon as the complaint is received it
is registered & entered in a Register.
The complaints if received at HO/RO
are reviewed and fonuarded to
concerned RO/AO for Taking suitable
action

AM/RM /HO
QC

Complaint
Register

2. The complaint is reviewed and AM
classified in category of Genetic,
Germination, Physical or Seed Health.
lnvestigation of complaint based on
discussion with the comptainant. The fit
visit, if required is made and sampling ir

done, detail of lot no, purchase details r
are collected.

i) Circular for
taking sample
in field
ii) Performa for
investigation &
reporting of
low
germination of

3. lf the complainant is satisfied with the
explanation given by area manager. AN
The report is prepared & a copy is sent
RO/HO. The status of complaint is reco
as Closed in complaint Register.

,o

ded

4. In case it is found that the complaint is,
genuine and has resulted due to faulty r

/ services, the investigating officer will
submit the report to RM with his
recommendations for further i nvestigati,
or corrective measures

,M
eed

NS

Report
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Doc" No.; P/QC/05
lssue No.: 02
Page: 02of02
Page Rev. No" 00

Effective Date:

ltlo6-2018

Procedure for
complaint

and send the samples for testing if
involved.

5 Based on the recommendations of RM
RM will review for further investigation I
team nominated members, or send the
case to HO for final decision.

\M,

Ya

6 Reporting :AM/RM AM/RM shall submi
monthly report to Head QC on Status o

customer complaints along with
corrective measure to reduce the
cases of complaints.

the
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