NATIONAL SEEDS CORPORATION LIMITED
(A GOVT. OF INDIA UNDERTAKING)
BEEJ BHAVAN, PUSA COMPLEX
NEW DELHI —110012.

File No. 37(1)/06-HR/NSC Date 2¢ September, 2018

CIRCULAR

It has been observed that at the time of superannuation of the employee "No Dues
Certificate” is being issued by concerned Regional Office/Farms for no dues pending for
recovery, accordingly retirement benefits is being paid to the retired employee. Later on F&A
department of the concerned Regional Office/Farm and Corporate Office and in some cases
other Regional Offices are bringing the cases of non-realisation/settlement of credit sale &
growers advance made etc. by the Official concerned during his/her service period. In such
cases due to non-recovery of credit sale, unsettled growers advance and any other unsettied
account etc. Corporation faces economical loss.

In view of the above & in order to stream line the procedure, separate proforma for
Regional Offices, Farm Offices and Corporate Office has been prepared, which is enclosed as
Annexure-I, II & IIIl respectively. Regional Manager and Head of Farm may include the
level/authority from where the clearance may also be needed.

Further, it is informed that before issuing “No Dues Certificate” to retiring employee,
Regional Manager will ensure that nothing is due to be recovered from the retiring employees
of the concerned Regional Office/Area Office, Head of Farm for the employee’s retiring from
the respective farm and Head of Department of Corporate Office for the employee’s working
under his/her control. After confirmation that nothing is due to be recovered from the retiring
employee (any reason what so ever), Regional Manager/Head of Farm/HOD of Corporate
Office will sign on the “No Dues Certificate”, which will be the confirmation that nothing is due
to be recovered from the concerned retiring employee and after this confirmation any amount
comes for recovery against the concerned retired employee, the Officer who has issued no
dues will be held responsible for such recoverable amount and the amount will be recovered
from him.

Sr. General Manager (HR)

Circulated to:

All Head of Farms, NSC.

All RMs, NSC.

All Divisional Heads at Corproate Office.

Director (Finance), NSC, New Delhi.

CVO/Addl. GM (HR)/ Company Secretary/ Addl. GM (QC)/ DY. GM (MM), NSC,
Corporate Office.

PS to CMD.

IT Cell for uploading on NSC's website.

8. Guard File.
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| 31?“?1 UHTOT YA (No Dues Certificate)

(For Employees posted at Farms)

am (sft/ s/ gArd / geh)

Name of Employee (S/Sh./Smt./Km.)
g™

Designation

e e

Present Place of Posting

T AVBR) / HHE) & Aargia Su
15 @aer & forg g (A= @re wfEaq)
Address of Employee for communication
after retirement with Pincode

Maga T~ (Mobile Number)

g R /el §RT g e faaver

R qHTaT/ 4 /D FHTIIE B

gaarge (Production)

arrft wEeE (MLML)

HusR (Store)

faw da o (F&A)

w7 waE (HR)

e (Engineering)

i RAurge (Seed Processing)

germ (Security)

fifa (Civil)

aax 2ax (Care Taker)

TUS IR

P IR

v wg@ g wafda (Certified
by Head Of Farm)

Countersigned by concerned
Pivisional Head at Corporate
Office
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TS WHTUT U (No Dues Certificate)
(For Employees posted at Area Offices/Regional Offices)

W (3 / 3Nt/ e/ gei)

Annexure-ll

Name of Employee (S/Sh./Smt./Km.)
qgTH

Designation

FaE PHraerd

Present Place of Posting

I AMHN / wiar) & Jatghka S

Uz aer @ fog uar (A9 #1s wlka)

Address of Employee for communication
after retirement with Pincode

Aargel /@Y (Mobile Number)

g Rt/ srmet g s Wl @R

way srufery (Area Office)-1f posted at Area Office

T qHTAT /g / qTDT

a@wnw&r &

SREICE]
(Production)

[ERLE]
(Marketing)

HUSRY
(Store)

NEAI FERS g Hediiud
(Certified by Area
Manager)

a4 srafeg (Regional Office)- Applicable for employee working

in A.O./R.O.

fauars
(Marketing)

gouEs
(Production)

HUSN
(Store)

faw dg w@r (F&A)

#ra wamee (HR)

aiffifa (Engineering)

a3 Feud g wiad
(Certified by Regional
Manager)

Countersigned by
concerned Divisional
Head at Corporate Office
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37%21 HHTUT YA (No Dues Certificate)
(For Employees posted at Corporate Office)

1. =M (37 /sl / BErl / gan)
Name of Employee (S/Sh./Smt./Km.)

2. UgAM ;
Designation
3. AN PR

Present Place of Posting

4. Igu AR/ EHErd B dafiglha sur
ux aeR @ foy yar (= wie wlea)
Address of Employee for communication
after retirement with Pincode

5. #EEa @x (Mobile Number)

g R /srr g1 syar aw faaver
T qHAT /2l /D) TS B

R ga o @
(F&A)

AT e fawT
(HR)
Ry B
(Engineering)
fagor fawmr
(Marketing)
JIE AT
(Prodiction)
Hrrf gERE AT
(M.M.)

ol FEFer T
(Quality Control)
yaR fanrr / geidied
(Publicity/Liabrary)
HUSR PHEl
(Store)

[adar AT
(Vigilance)
I GF TBAND) IIPATT
(LT.)

IV AT
(Weifare)

Rre da »ize AR
(T & C Society)
Countersigned by
concerned Divisional
Head at Corporate Office
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