
NATIONAL SEEDS CORPORATION LIMITED
(A GO11ERNMENT OF INDIA IINDERTAKING)

BEEJ BHAWAN, PUSA COMPLEX,
NEW DELHI-11oo12

No. 37(r)/HR-o6/NSC Dated: olh January,2c,22

CIRCULAR

Sub.: Preventive measures to contain the spread ofNovel Coronavirus (COVID-I9)
- Attendance of officials of NSC - reg.

In compliance with DPE OM No./0037/2014-GM-FTS-1867 dated 06.01.2022, it has
been decided by the Competent Authority that all Executive staff (E-o & above) will regularly
attend the office, while Non- Executive staff (NS-o to S-4) including outsource staff will attend
office as per the roster submitted by respective HOD at Corporate Office with 5o% physical
attendance till gr$ January, zozz or till firther orders whichever is earlier. All Non-
Executive staffis instructed to be available on telephone and electronic means of communication
at all times and should attend office, if called for any exigency of work. The following roster
will be applicable w.e.f. 10th Jan uary 2022 -
CMD SECRETARIAT

CS DEPARTMENT

DIRECTOR (FINANCE) SECRXTARIAT

ENGINEERING DEPARTMENT

S.No.
Name ofEmployee
(S/Sh../SmL./Ms.) Designation Date on which duty to be attended

1. Ashwani Kumar Trainee {Stenographer)
10, 12, l4t 17, 19, 21, 24,27,29 lafl)ary 2022

z. Ram Prasad MPA

l. Bimla Chauhan Sr. Steno Gd. II
11, 11, 15, 18, 20, 22,25,28,ll January 2022

4. Vijay Kumar Behra Office Attendant Gd.I

S.No.
Name ofEmployee
(S/Sh./Smt../Ms.) Designation Date on which duty to be attended

1 Santosh Olfice Attendant Gd.I 10, 12, L4t 17, 1,9, 21, Z4t 27,29 la[rrary 20ZZ

2 Meena Raina Sr. Asstt. (HR) 11, 13,15,18,20t 22t 25t 28, 31 lal],rraJy 20Zz

S.No.
NameolEmptoyee.
(S,/Sh./Smt.,/Ms.) Designation Date on which duty to be attended

1. Ram Kirpal MPA LO, 12, 14,17,19,21,24, 27,29 laflJary 2022
z. Outsource Staff (DEO) 11, 11, r5, 18, 20, 22t 25t 28, 31 lan]uary 2OZz

S.No.
Name ofEmployee
(S/Sh.,/SmL/Ms.) Designation Date on which duty to be attended i

I Chetan Chauhan Programmer Gd-I

lO, LZ, 14,17, L9, Zl,7q,27,29 laluary 2OZz
2 Vijender Singh Kain Asstt. (HR) Gd.I
l Savita Chahal Steno. Gd-I
4 Bhagat Ram MPA
5 Vijay Kr. Badaya Jr. Engg. (Agri.) Engg.,

Ll,13,15t L8t 20,22,25,28t 3t la )ary Z0Zz6 Tanuj Kumar Technician Gd-I
7 Outsource (Labour)

Outsource (Electriciar, is will attend oflice daily, as he is alone in HO to look after electricity work
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F&A DEPARTMENT

HUMAN RESOURCE DEPARTMENT

MARKETING DEPARTMENT

S.No. Name ofEmployee 
-(S,/Sh.,/Smt./Ms., Desigration DatezDays on which duty to be attended

I Jvoti Mandral Asstt. (AccttsIG:II

lq t2t 14, L7 | 19,21, 24, 27,29 Janruary ZO2Z

2 Harerrdra Asstt. (Acctts.) Gd.Vl Mahesh YaiEv Asstt. (AcctB.lGtrV-
4 Naveen Kumar Asstt. (Acctts.) Gd-II
5 Usha Grover Steno. Gd-I
6 Devi Dass MPA
7 Outsourceffi
8. 9utsoyrce st{f tN4rQ --l
9 9,oniultanjrO=iffi10 Madhusudan Verma AO(F&A)

1r, 13,15, L8, 20, 22, 25, Zt, 3l Jarl]uNy ZOZ|

11 Neelam Shanna Asstt. (AccttsIGdJI 

-
12 Akshay Juneja Asstt. (Acctts.) Gd.V
13 MonikaEarnra Asstt. (Acctts) Gd-V-
l4 Anika Singh Asstt. (Acctts.) Gd.V
15 Ssaurabh Aggarwal TraineEGccttsJ
16 Dlyya f rainee (Stenographer)
17 Naresh Singh MPA

S.No.
Name ofEmFloyee-
(S/Sh./Smt./Ms.) Designation Date on which duty to be attended

1 TrapiiKkreii- Asstt. (IIR)

1.0-,-12, ).4, L7, 19, 21, 24, 21, 29 Ja tary
2022

2 P. N. Anila Asstt.lflR)
) Ravi Sharma Asstt. (l
4 Devanshu Umredkar- Asstt. (HR)
5 Reema Trainee (Stenographer)
7 Rajender Rai Oflice AtlendantEFI-I Gajendra Singh MPA
9 9utsource StafiSieno)-
10 ltE Kumar Verma Asstt. (HR)

11, t3, 15,18,20,22, 25, 28, 31 January

11 B. K. Mishra Asstt. (HR)
12 MukesFffiai Asstt. (HR)
13 Akash KumaiTaEav 

-
DEO Gd-V

L4 Ajay Kumar Sr. frainee (IIR)
15 Ekta Yadav TraineelIIR)-
t6 Babu Ram KushwaEa Head SecdrltyGaurcl
17 Outsource StalI(DEO) -18 Outsource STaE (La6our)-

S.No. Name of Employee
(S/Sh./Smt./Ms.) Designation Date on which duty to be attended

1 Deep Sharma Asstt. OfFrcerlM[tgJ 
-

10,-12, 14,17, t9, Ztt 24, 27, 29 Ja\vary
2022

-

11, 13, r5, 18, ZO,zZ,ZS,ZB.ll Ja_nu4ry

Manjnmo[iihm-N- Sr. tiainee (Mktg.)
3 Isha Sharma Iramee (Stenographer)
4 Naresh Kumar Asstr. (MkrgJTE:I-
5. Dinesh Kumai MPA
6 4!er&!rqeT- Asstt. aMRtgtcd.-l
7 Yatendra Sharma Sr. Asstt. (Stores,
8 lrem SiirE - Olfice Attendant@I
9 outsourceffi
t0
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MATERIALS MANAGEMENT DEPARTMENT

PRODUCTION DEPARTMENT

OUALITY CONTROL/OUALITY CONTROL LABORATORY NORTH)

SR. GENERAL MANAGER (LEGAL & CORPORATE AFFAIRS)

VIGILANCD DEPARTMENI

S.No.
Name of -Employee
(S./Sh../SmI./Ms.) Designation Date on which duty to be attended

1 Shubham Sahu Asstt. (Logistics) Gd-I
10, t2, 14, 17, 19 | ZL,24t 27,29 lalJ.uary 2OZZz Outsource staff (DEO)

l Roopal Shaxma Asstt. (Loeistics, Gd-I
11, L)t 15t 18,20,22, 25, 28, 31 January 20224 Sanjay Phulvani Trainee (Purchase)

S.No.
Name ofEmployee
(S/Sh../SmL/Ms.) Designation Date on which duly to be attended

1 Naveen Kumar Asstt. (Agri.) Gd-I

10, 12, 14,17,19,21, Z4t 27, 29 Jan'Jary Z0Z2
z Yogesh Kumar Asstt. (Ag .) Gd-V

.l Ravi Verma Trainee (Stenographer)

4 Outsource Staff (DEO)

5 Relisha Ranjan Asstt. (Agri.) Gd-I

11, 13, 15, 18, 20, 22,25,28, 3L Jaruary 2022

6 Kltubi Ram ASStt, (HR) Gd-II

7 Outsource Staff (DEO)

8 Outsource Staff ( MTS)

S.No.
Name ot Employee
(S/Sh./Smt./Ms.,/Dr.) Designation Date on which duty to be attended

1 Garima Gaur Lab Asstt,
10,12, 14, 17,19,21,24,27 ,29 lar]Jraxy 20222 Praveen Kumar Lab Asstt.

l Outsource stalT (MTS)
4 Jitendra Kumar Asstt. (QC)

11, 13, 15, 18, 20, 22, 25,28, )L Ia )ary 20?25 Pawan Kumar Lab Asstt.
6 Outsource staff (DEO)
7 Outsource staff (MTS)

S.No. Name ofEmployee
(S/Sh./Smt../Ms.) Designation Date on which duty to be attended

I Vikas Sharma Asstt. (Legat) Gd-I
11, 11, r5, 18, 20, 22,25,28, 3l la,Juatry 2O2Z2 Jag Mohan MPA

S.No. Name ofEmployee
(S/Sh../Smt.,/Ms.)

Designation Date on which duty to be attended

1 Ritu 1'rainee (Stenographer)
LO, 12, L4t !7, Lg, 21t 24t 27,29 JantJary 20222 Sonia Trainee (lIR)

l Kumaxi Mona Asstt. (Mkte.) Gd-I
11, rl, 15, 18, 2q ZZt 25,28, )L larluq]fi.y 20Zz

l!r

4 Manoj Kumar Patwal ASStt. (HR) Gd-II
5. Bhola Dutt MPA
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WELFAREDIVISION

In case of employees working at Regional Offices & Farms, Regional Manager / Head of
Farm_of re-spective RO/ Farm is authorized to issue orders, following the DPE, DopT guidelines
issued so far, keeping in view the respective state government guidelines and work exigencies
into consideration.

It is also for information that all Officers and staffs who attend ofhce will
observe staggered timings issued under Offrce Order (uo9) dated or.or.zozz.

This issues with the approval of Competent Authority.

2A"L

2. All Head of Departments, Corporate Office with the request to bring the contents of this
circular to all the staff working.
APS to CMD.
Notice Board.
IT Cell for uploading on NSC's website for staff working in Corporate Office.
Guard file.

4.
5.
5.

Distribution:-

r. Director (Finance), NSC, Corporate Office.

Dy. General Manager (HR)

Date on which duty to be attended

10, 12, 14, L7 | L9 t zlt 24,27,29 Jaruary 2022

11, L3t 15,18,20,22,25, 28, 3t January 2022

work at Farm Bhawan.
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