
CIRCULAR

Sub.: Instructions for attending office in compliance of DopT OM No.
troqlglzor4-Estt.A-III dated rgtr,April, 2o2r - reg.

This is in continuation of circular dated 19th April, 2o2t and
instructiors/guidelines issued by the Department of Personnel & Training, Ministry of
Personnel, Public Grievances & Pensions, Gor,t. of India regarding preventive measures to
contain the spread of Novel Coronavirus (COVID-19) - Attendance of Central Golt.
Offices till36tt April, zozr.

2. Accordingly, in compliance of the above order, it has been decided by the
Competent Authority that Corporate Office of NSC w.ill function with 5o% physical
attendance of actual strength till 36th April, 2o2t or till further orders whichever iJ eirlier.
Therefore, in consultation with Head of Departments, the roster has been prepared and
following officers (Asstt. GM & above and some officers of Manager level *io ,.. either
holding the charge of HOD or will intend by their HODs) rvill attend office on regular
basis:-

NATIONAL SEEDS CORPORATION LIMITED
(A GOVERNMENT OF INDIA UNDERTAKING)

BEEJ BHAWAN, PUSA COMPLEX,
NEW DELHI-rroorz

No. sz(r)/HR-o6/NSC Dated: zznd April, zozr

Shri B.B. Saw, Sr.GM(HR)/CVO
Shri S.K. Sinha, AGM( Vigilance)
Shri R.K. Kaswan, Dy. GM (Engg.)
Shri Chander Shekhar, Manager (Engg.) Agri.
Shri Umesh Sharma, AM (IT)
Dr. P.K. Tyagi, Addl.GM(Prodn.)
Shri Onkar Singh, Addl. GM (Prodn.)
Shri Priyam Bharadwaj, Manager (Agri.) Engg./MM
Shri s.K. Mehta, Addl. GM (F8LA)-Welfare
Shri K.C. Sharma, Addl. GM (Mktg.)
Shri Gajanand Singh, Manager (Prodn.)
Shri M.S. Rau,at, Manager (Prodn.)
Shri Kaushik Rakshit, Sr. GM (F&A)
Shri Anand Su,arup, Asstt. GM (F&A)
Shri Sunil Singh, Asstt. GM(F&A)
Ms. Hema Rathore, Manager (F&A)
Shri Kuldeep Singh, Sr. GM (Legal & Corporate Affairs).
Shri S.P. Pandey, Asstt. GM (HR).
Shri Sheelendra Kumar, Addl. GM (HR)
Vijay Shankar Pandey, Asstt. GM (Prodn.)
Shri Aseem Gangwar, Addl. GM (MktS.)
Shri Neeraj Bhatia, Asstt. GM (Engg.) Agri.
Ms. Ayushi Kanodiya, ACS.
Ms. Deeksha Pandey, AM(Legal)

Further, the rest of the officers/officials will attend the office on rotational basis as
per below mentioned roster:

VIGILANCE DtrPARTMENT
S.No Name of Employee

(Su Sh.zSmt.zMs.)
I)esrsnatron I)ate on whrch duty to be attended

I Shankar Lal Vaishnav AM(Vie.)
23, 26, z8, 3o1l' April, zozlz Mano.; Kumar Patwal, Asstt. (HR) Gd-II

3 Vrrender Srngh Law UIIrcer 24, 27 & 29"'April, 2021



CA, CS & LEGAL DEPARTMENT
S.No. Name ot trmployee

(SzSh.zSmt.zMs.)
Designation Date on which duty to be attended

1 MeenaRaina Sr. Asstt. (HR) 23, 26, 28, 30"' April, 2021
2 -8.S. Iyagl Steno Gd.I
5 Rajesh Kumar PS

24, z7 & zgth April, zozl4 Vikas Sharma Asstt. (Legal) Gd.i
5 Sanlosh Ofllce Attendant Gd.I

ENGG. DEPARTMENT
S.No. Name cll'Employee

(SzSh.zSmt.zMs.)
Designation Date on whrch duty to be attended

1 Raiesh Nautiyal AM (Engg,l

23, 26, zB, 3otl' April, zo2t

2 Vllender Srngh Karn Asstt. (HR) Gd.I
3 Pramod Kumar Manager (Engg ) Elect.
4 Savita Chahal Steno. Gd-i
5. 0utsource (Electrician)
6 Oulsource (Labour)
7 Vllay Kr. Badava r. .U,ngg. (Agri.) Engg.)

24, 27 & zgth April, zo2t
8 lanul Kumar 1 echnlclan (id-l
9 I'rem Kumar Helper to Elect
10 Bhagat Ram MPA

IT CELL
S.No. Namc ot Employee

(SzSh.zSmt.zMs.)
Designation ate on which duty to be atten

1 Chelan Chauhan I'rogrammer 23, 26, 28, 10"' April, 2021
z Rajesh Chauhan Olllcer (IT) 24t 27 & 29'" Apl'i[, 2021

DIRECTOR (FINANCE) SECRETARIAT
S.No. Namc ol E,mployee

(SzSh.zSmt.zMs.)
l)eslgnatlon Date on whrch duty to be attended

1 Sunita Sahney PS 2 3, 2 6, 28 , 3O'n A pril, 2 071

2. C)r"rtsourcc Statf
24, z7 & 2911' April, zozl

) Gajcncier Singh MPA

CMD SECRETARIAT

S.No.
Name ol Employee
(SzSh.zSmt.zMs.) Designation Date on which duty to be attended

1 Brmla (lhauhan Sr. 51eno Ud.
23, 26, 2gt 3otl' April, 2021z Rarn Prasad MPA

l. Rohit Kumar Asstt(HR) Gd.V
24, 27 & zgth April, 20214. V rlay Kumar -Behra Otllce Attendant Gd.I

PRODUCTION DEPARTMENT

S.No. Name of Employee
(SzSh.,r Smt.zMs.)

Designation Date on which duty to be attcnded

1 Babita Sharma Manager (Prodn.)

z), 26, 28, 30th April, 202t

2 Joginder Singh Manager (Horticulture)
J Y ogesh Kumar Asstt. (Agri.)
4 0utsource (Aakash)
5 Kiubi Ram Asst. (HR) Cd-II
6 Inder Bhushan Oflicer (Statistic)
7. Outsource (working with )r. P.K. Tyagi) (Ratul Sood)
8 Outsource (M'l'S)
9 Ramesh Chander Manager (Prodn.)

24t 27 & 29'h April, zo21

10 Deeotr Asnrhotn Prodn. Ulllcer

1L
Sukanya Srinivas
Shinde

Asstt. (Agri.) Gd-V

lz Outsoulce (Kishan Sahu)

,W



MM DIVISION

S.No. Name ol -ttmployee
(SzSh.zSmt.zMs.) Designation Date on which duty to be attendcd

1 Deep Sharma Asstt. ( )ttrcer (Mktg.)
23,26, zB,3orl' April, zozlz 0utsource

3 Shubham Sahu Sr. l'rainee

z4t 27 & 29'l' April, 2021
4 Ptyush Gosain Asstt. (Agri.) GdJ
5 Uonsultant
6. Ram l)arash Office AttendantGFl

WELFARE DIVISION
S.No. Narne olEmploye,:

(SzSh.zSmt.zMs.) Dcsignation Date on which duty to be attended
1 Dharmendra Kumar Manager (Hl{)

23, 26, zg, 3otl' April, zo21

2 ts.S. Rawat OlilCerlTanaLilu,
) Rajender Pd. Pagolu I Sr. A-
4 Channamallaya Asstt. (HR)

5 HCPtrcldar@
6 llaya Krishan Karseti Asstt. (HR)Ed.II
7 Yoginder Singh D. Rlder
B Deepika Rani AM (R;r-6leiha)

24,27 & zgtl'April, zo21

9 Pankaj Teoila Eau Efu Gav-
10 Sekhar Gouda Asstt. aHR)GinI-
11 Ontsoulcc Sta11
lz Halkesh Salhi Karmi Gd l
13 Naresh Kumar R.W Gd.I
t4 Uutsource Statl (Hrndi)

MARKETI)iG DEPARTNItr\T

S.No.
Namc of Employee
(SzSh.zSmt.zMs.) Designation Date on which duty to be attended

i Naresh Kumar Asstt. (HR) Gd.II

23,26, zB,30th April, 202t

2 trlanluh Shulma Supervrsor (Acctts.)
3 Dinesh Kumar MPA
4 M. Sarkar Kundu AM(Prodn.)
5 ()utsource statl' (Asha )
5 Darshna Kumari PS

24,27 & zgLl'April, 2021

6 Kharak Srngh Asstt. (HR) Gd.I
7 Y atender Kumar Sr. Asstt. (Sttrru-)
8 San jtcv Kumar' \llnlgcr 1P1,,Jrr )

9 Plr-ur Singh 0i1tce Atte ndant CJ I
10 Lebout'(sale counter)

HUMA\ RE SOURCE DEPARTMENT

S.No. ,\ame ol Employee
(S,r Sh.zSn-rt.zMs.) Designation Date on r.vhich duty to be attended

1 I'oo1a Sharma AM (HR)

23,26, zgt 3011'April, 202I

2 lapti Kukreti Asstt. (HR) Gd.I
3 Devanshu Umreclkar Asstt. (HR) Gd.IV
4 Asha Rani Sr. Asstt. (HR)
5 Mukcsh Kr. Rai Asstt. (HR) Gd.
6 P.N. Anila ASSII. (HR) Gd.
7 l nshna Asstt. (HR) Gd-I
8 Ashok Kumar MPA
I Outsour-ce Stall working rn Ministry's Schemes
10 Babu Ram Head Security Guard
11 A. Sarkar' M (HR)

24,27 & 29tl' April, 2021

lz -tsalram Singh PS
13 Ra j Kumar Verma Asstt. (HR) Gd.I
l4 B.K. Mishra Asstt. (HR) Gd-I
l5 Ravr Sharma Asstt. (HR) Gd-IV
L6 Aakash Kr. Tanjay DEO Gd.V
t7 ( )u(soulce stat'l' working with Addl. CM (HR)
18 ,tram Ganr Asstt. (HR) Gd-I
t9 Ralender Rai MPA
z0 Ram Krrpal MPA
2L Outsource (Labour)



F&ADEPARTMENT

S.No.
Name ol Employec
(SzSh.zSm1.zMs.) Designation DatezDays on which duty to be attendecl

1 Ms. Jyoti Mandral Asstt
II

(Accounts) G-

23 | 26, zg , lolr' April, 202 1

2 Harendra Asstt. (Acctts.) Gd.V
) Neelam Sharma Asstt. (Acctts.) Gd.II
4 Devi Dass MPA
5 Ankit GaLg Manager (F&A)
6 Akshay Juneia Asstt. (Acctts.) Gd.V
7. Naveen Kumar Asstt. (Azc) Gd-II
8 ()utsoulcc stall wolkin in SGM(F&A) olllce
9 Anand Rawat Accounts Olficer

24,27 & 2911' April, z021

10 Drnesh Kawatra Asstt. (Acctts.) Gd.I
11 Monrka Kamra Asstt. (Acctts.) Gd-V
1,2 U Sha Steno. Gd-l
13 Mahesh Yadav Asstt. (Acctts.) Gd.V
L4 N4adhusudan Verma AO(F&A)
15 l'orr;a _[(unr Asstt. (Acctts.) Gd.V
16 Nalesli Srnth MPA
l7 L)utsource statt rn F&A Deptt
18 rainee (CMA)

AL TY CONTROLzOUALITT CONTROL LABORATORY (NOIITH)
S.No.

Name oi Employee
(SzSh. zSrnt.zMs.zDr.) Designation Datc on which duty to be attendcd

I M.S. Vashisth l'roductlol'l ()iltccr

23, 26, 28, 3o'r' April, zozl

2 Manr BIt AM (QC)
3 Pravecn Kumar Lab Asstt.
4 Arnit Kurrar Productron Oltlcer
5 Sushila Devi MPA
6 Manu N{alik AM(Prodn.)

24,27 & 291r'April, 20217 Sharif Alam AO (QC)
8 Pawan Kumar Lab Asstt.
I Gat'ima Gaur Lab Asst1.
10 Jrtcndra Kurrar Asstt. (QC) Gd-I
11 0utsource s1al1

DIII.ECTOR (COMMERCIAL) SECRETARIAT
S.No Name of Ernployee

(SzSh.zSmt.zMs.)
Desrgnation Datc cln which duty to be atlended

1 Anand Kumar PS
z),26, ?.8,30th April, z02lz. Bhola Dutt Otlice Attendant Gd.I

) Outsource Staff 24,27 & 29"'April, zozl

SR. GENERAL MANAGER (LEGAL & CORPOR{TE AFFAIRS)

5.No. Name ol h,mployee
(SzSh.zSmt.zMs.)

Desrgnation Date on which duty to be attcndid

I Shashr PS 24, 27 & 29'" April, Z0Zr
2 Jag Mohan MPA 23, 26, 28, 30"' ADril. 2021

This issues u'ith the approval of Competent Authority.

=*:='_(S.P. Pan

ta

Asstt. General Manager (HR)
Distribution:-

1. Director (Finance) / Director (Commercial), NSC, Corporate Office.
2. All Head of Departments, Corporate Office with the request to bring the contents

of this circular tb all the staff working.
3. PS to CMD.
4. Notice Board.
5. IT Cell for uploading on NSC's website fbr staff working in Corporate Office.
5. Guard file.
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